
 

 

Parks Fundraising Officer - April 2017 

Enable Leisure and Culture 

 

ADVERT 

 

Job Title:  Parks Fundraising Officer 

Hours:   20 hours per week (40 hours FTE) 

Salary:   ENPO1 £33,663 pro rata  

 

You will be a key member of the Parks Development Team making lasting 

improvements to a wide range of greenspaces from national flagship sites to 

pocket parks. You will be responsible for all our fundraising work securing 

investment money from various sources and keeping up-to-date with new 

approaches to funding in the parks and land management sector. Just as 

importantly you will assist with monitoring project delivery, ensuring funders and 

the general oublic are aware of the progress of our projects.  We are looking for 

a team player who has strong self-motivation and the ability to work on personal 

initiative as well as in constructive collaboration with colleagues.  

 

The role is for 20 hours a week based primarily in the Parks Office in Battersea 

Park.  You will be expected to travel around Wandsworth to visit sites and meet 

stakeholders on a regular basis.  

 

HOW TO APPLY:  For the job description, person specification and to apply 

visit http://enablelc.org/about-us/work-with-us/.  For an informal discussion 

contact Valerie Selby 020 8871 7019. 

  

Closing date for applications: Sunday 7 May 2017.  If you do not hear from us 

within two weeks of the closing date, please presume your application was 

unsuccessful on this occasion. 

  

We are committed to safeguarding and promoting the welfare of children, young 

people and vulnerable adults and expect all staff and volunteers to share this 

commitment. 

 

Strictly No agencies and CVs are accepted. 

http://enablelc.org/about-us/work-with-us/
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Enable Leisure and Culture 

 

Post: Parks Development & 

Fundraising Officer  

 

Post No: TBC 

Postholder: Vacant Grade: PO1 

Line Manager: Parks Development and 

Biodiversity Manager 

Section: Parks and Leisure 

 

JOB DESCRIPTION 

 

1. Accountable to the Head of Parks for the development and management 

of parks and green spaces in consultation through securing funding for 

projects in line with the Parks Management Strategy and park management 

plans. 

 

2. Responsible to the Parks Development and Biodiversity Manager for the 

development and execution of funding applications, including responsibility 

for identifying funding streams, preparing and submitting high quality bids, 

reporting and monitoring procedures, and evaluation and project 

completion documents.  This will include working with partners in the 

community to maximise possible funding opportunities. 

 

3. Responsible for monitoring project expenditure and providing financial 

returns as required by funding bodies and advising/supporting partners in 

submitting their returns.  Ensuring that Enable Leisure and Culture fully 

complies with requirements and criteria of relevant external funding 

organisations supporting our schemes. 

 

4. Assist with the delivery of the HLF funded Tooting Common Heritage 

Project, including securing necessary match funding for community 

partners and assisting the Project Manager as necessary. 
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5. In conjunction with the Horticulture & Infrastructure Officer, responsible for 

procurement of works, goods and services to ensure that improvements are 

implemented on time and within budget including any necessary ongoing 

liaison with colleagues and community groups. 

 

6. Be the key fundraising point of contact for Enable Leisure and Culture in 

establishing and maintaining good communications/relationships with the 

principal funding bodies in the UK and Europe to further the wider 

interests of Enable and to identify funding opportunities.  Represent Enable 

on funding matters at community group meetings, funders’ meetings, 

conferences and workshops. 

 

7. Liaise with Enable’s Director of finance on all handling of external Funding 

processes and procedures, including an understanding of legal obligations 

and VAT liabilities on all types of grants, fundraising and sponsorship. 

 

8. To work as part of the Parks Development Team, to ensure activities are 

integrated; to provide cover and support for colleagues; and to attend 

meetings (both internal and external) as required directed by the Parks 

Development and Biodiversity Manager.  

 

9.  To carry out any other duties commensurate with the role.  
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PERSON SPECIFICATION 

You must be able to demonstrate the following:  

  

1. Educated to degree level (or equivalent qualification) or appropriate 

experience in a directly related post. 

2. Excellent interpersonal skills and the ability to build working relationships 

with a diverse range of partners, and funding bodies. 

3. Proven ability of excellent writing and presentation skills including 

preparation of fundraising applications, supporting materials, evaluation 

reports, and presentations.  

4. A sound knowledge of fundraising, including grant making bodies, trusts 

and foundations and local authority capital streams. 

5. Experience of securing funds by producing convincing written applications 

in a parks and green spaces context. 

6. Managing budgets ensuring that comprehensive and accurate records are 

kept of all funding initiatives, project support, future prospects and 

contacts. 

7. Procuring and managing project delivery for improvement schemes, ideally 

including experience of managing HLF or similar large scale publicly funded 

schemes. 

8. Experience of working in parks or landscape management environment.    

9. The ability to work independently using your own initiative and prioritise 

effectively whilst at the same time working collaboratively as part of a team 

on common goals and shared projects to ensure the work programme is 

delivered effectively. 

10.  Be able to travel around Wandsworth regularly as work requires and able 

to work occasional additional early morning, evening and weekend hours 

for which time off in lieu will be given. 

 


