
 
 

Junior Parks Officer 
 

Key Responsibilities and essential person requirements 
 

▪ Working in partnership with Officers and colleagues to ensure the 
implementation of horticultural, sports and biodiversity improvements as part 
of the wider standard horticultural maintenance operations. 

 
▪ Carry out daily inspections (in the field) of contractors’ routine and non-

routine work.  Ensure compliance with the contract specification and ad-hoc 
works.  

 
▪ Responsible for recording all relevant information from site visits and 

inspections, contractual documentation and issuing of notices in respect of 
performance failures and reporting these to the Senior Contract Officer. 

 
▪ Liaise with the contractor and Client Officers as required, attending meetings 

and producing reports related to any specified works. 
 

▪ Identify areas where damage may have occurred and provide 
recommendations for remedial works, as well as providing improvement 
proposals in general which are in line with the overall objectives of the Parks 
service. 

 
▪ Work with key volunteer groups to deliver public involvement and community 

engagement within our open spaces. 
 

▪ Assist colleagues with providing technical grounds maintenance advice to 
colleagues during the production of project briefs. 

  
▪ Respond to requests for information on grounds maintenance from other 

services, stakeholders and partner organisations and from members of the 
public. 

 
▪ Responsible for assisting with the performance monitoring of the grounds 

maintenance contractor. 
 

▪ Ensuring compliance of contractors and other agencies working within the 
contract area to relevant health and safety guidance.  Being aware of and 
continually developing knowledge of current legislation. 
 



▪ Undertakes other related duties as directed by the Head of Parks including the 
provision of advice/assistance to other departmental services. 

 
▪ Assist with the delivery of Events held within Parks and Open spaces 

throughout the borough ensuring minimum impacts on open spaces, 
supervision/monitoring of sub-contractors, identifying/raising concerns over 
any impacts and rectifying any operational issues as they arise. 

 
▪ The Contract requirements extend to 7 days a week, and some out of normal 

hours working and flexibility will be required for this role. 
 
Skills and abilities: 
 

1. Excellent communication skills, including a demonstrable ability to analyse 
technical information and re-present it (written and verbal) to a varied 
non-specialist audience such as other land managers, friends’ groups, and 
site visitors. 

2. Excellent interpersonal skills and the ability to build working relationships 
with a diverse range of partners including managing staff and volunteers 
delivering practical land management and / or biological recording 

3. The ability to work independently using your own initiative and prioritise 
effectively whilst at the same time working collaboratively as part of a 
team on common goals and shared projects to ensure the work 
programme is delivered effectively. 

4. Be able to travel efficiently around Wandsworth daily and able to work 
occasional additional early morning, evenings and weekends as 
operational requirements dictate, for which time off in lieu will be given. 

 


